
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*  See http://ph-dep-usersoffice.web.cern.ch/ph-dep-UsersOffice/  

(You will need a recent medical fitness certificate if you have to work in radiation areas, for details click on “Users 
and Associates” at http://cern.ch/service-rp-dosimetry/ ) 

** See http://ph-dep-usersoffice.web.cern.ch/ph-dep-UsersOffice/CheckIn/Visas/Welcome.html 
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Coming to CERN as a User? 

Visa needed for 
Switzerland 

and/or France? 
(Depends on 
Nationality!) 

Go to CERN to the 
Users’ Office 

Ensure that the 
registration form 
is fully completed 

and signed by 
your Team 

Leader or CERN 
Group Leader 

(for Users not in 
experiments) 

before coming to 
CERN and that 

you have 
all necessary 
documents * 

Yes 

No 

3 months or less More than 3 months 

Request a Convention 
d’Accueil from 

CERN** 

 

Where will 
you live? 

France (FR) 

  

 

Switzerland (CH) 

 

 
Don’t know - need 
VISAS FROM BOTH  CH 
and FR !! 

Need a CH Schengen Visa D Need a FR Schengen Visa D 

Request a Note Verbale from 
CERN** 

 

Go to the 
Swiss 

Consulate in 
your country 

(with 
Invitation 

letter for visa 
D Go to your French Consulate 

with the invitation letter stating 
that CERN has made 

representations on your behalf 
for a visa D 

Request Invitation letter from 
CERN 

 

How long 
will you 
stay? 

 

 

Go EITHER to your 
French Consulate with 
the invitation letter and 
Convention d’Accueil 

OR 
To the Swiss Consulate 

with the Invitation 
letter for a visa C 

You must bring the 
Convention d’Accueil 

to the Users’ Office 
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